Monday, April 19th, 2010

Dear Parent(s)/Guardian(s),

This is to inform you that beginning May 03rd, 2010 I will be on maternity leave for the remainder of this school year, and your student’s English teacher will be Miss Shannon Forsberg through this time.  Currently, I plan to remain in the classroom through next Friday, April 30th.  If I find it necessary to leave sooner than this date, Miss Forsberg will take over the classroom at that time.

I have every confidence in Miss Forsberg’s ability to continue teaching and managing my classes with the same high expectations I have placed upon your student this entire school year.  
Miss Forsberg has prior classroom experience, having filled in for Mr. Paul Scheidler the whole of last school year, while he was out on military leave, and for Mrs. Erica McLennan during her maternity leave the school year prior to last.  
Any changes Miss Forsberg wishes to make in classroom protocol are her discretion, and will only be made in order to allow her and the class to cooperatively function efficiently and effectively; Miss Forsberg will clearly and immediately inform the students of any management changes – the students will be unambiguously informed by her and I, prior to my departure, that they should actively engage in her explanations, since they will be responsible for understanding and fulfilling theses expectations.


During the last six weeks of this school year, please feel free to contact Miss Forsberg with any questions or concerns with your child’s progress in English class.  Her e-mail address will be ShannonForsberg@HartlandSchools.US.  Her classroom telephone number will remain as 810/ 626-2334.  Upon my leave, Miss Forsberg will be managing all course assessment and the Zangle grade book for the class.  She will discuss any and all class concerns with you upon her employment.

Miss Forsberg will be able to contact me if any issues arise involving needed information from earlier in the school year.


Please feel free to contact me at TristaErickson@HartlandSchools.US or at the above telephone extension, prior to Friday April 30th 2010, with any questions or concerns.


Prior to my leave, I will make sure the detailed class website, at http://hartlandhighschool.us/teachers/czapski/index.htm, is very up-to-date and contains as much future information as possible, continuing to make this a useful tool for the remainder of the school year.  Miss Forsberg will also be given access to managing the website; I will, however, allow her to decide how she chooses to use this tool.  


Thank you for all your support this school year.  I hope you and your student have an enjoyable end of the year and relaxing summer.

Respectfully,

Mrs. Trista Erickson
English Teacher

Hartland High School
