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Course Description
This class will allow students to explore a variety of topics and concepts related to computers. Students will be familiar with basic computer terminology and be able to identify main parts and functions of a computer. Students will also learn different computer applications and be able to use these programs to create different activities. Emphasis will also be placed on correct typing and keyboarding skills. Students may participate at different levels throughout class, but will be expected to perform to the best of their ability. Listed below are some of the topics students will investigate:
Logging onto the computer and Internet

Navigating the Internet

Typing/keyboarding skills
Resumes

Thank you letters
Basic computer terminology
E-mail

Microsoft Word

Microsoft PowerPoint 

Microsoft Excel
** Students are required to bring their planner to class everyday. This will allow the student and parent to keep track of homework and assignments
Rules and procedures
· NO food or drink allowed in computer lab
· Students are to navigate teacher approved websites only. No myspace
· Students may listen to music with personal headphones at teacher’s discretion 
· Disrespecting computer equipment may result in lose of computer privileges. 
Assignments

In addition to assignments on the computer, students will complete textbook related work. Students will learn key computer vocabulary and take quizzes and tests to demonstrate their knowledge. 
Grading Policy

Each card marking grade is based on a cumulative point total of all classroom assignments, homework, quizzes, and tests. Grading will be adjusted to meet the requirements of each student’s IEP.

Late assignments are accepted, but will be subject to a lower grade. For each late day, the assignment will lose 10%. 

Example: If an assignment was due on Monday and the student turned it in on Tuesday, the student would automatically lose 10% off that assignment. 
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