Dear Parents, 

Hello, my name is Justine Chiolino and I will be your child’s case load manager at Hartland High School. I am very excited for the new school year to begin and look forward to working with your child. The following is a list of duties that a case load manager is responsible for:
· Scheduling and writing annual IEP’s and Evaluation Reviews

· Completing progress reports every six weeks relating to progress of IEP goals and objectives

· Provide guidance when scheduling future classes


I will be the person you contact in regards to questions, problems, or concerns. If calling during school hours, please leave a message and I will return your call as soon as possible


Enclosed is a short questionnaire that will allow me to better serve as your child’s case load manager. Please use the self addressed stamped envelope and return it to me at your earliest convenience. 
Sincerely,
Justine Chiolino

Special Education Teacher

Hartland High School
Email: chiolinj@hartlandschools.us
Phone: (810) 746-2335
