HARTLAND HIGH SCHOOL STANDARDS FOR ALL WRITTEN WORK.
The way a piece of writing looks makes a strong statement about the writer.  It represents the writer’s competence, and even personality in the eyes of the reader.  Thus, these guidelines will be in effect for all final draft pieces of writing and that includes daily homework.

1. Students will write in complete sentences.

2.  Students will use correct capitalization and punctuation in all final draft written 

     work, including homework.

3.  Students will be responsible for distinguishing between homonyms such as      

     here/hear and there/their.

4.  Commonly used words shall be spelled correctly.

5.  The title of the assignment shall be centered at the top of the page.  Your 

      name, date, and class number will be in the upper right section of the paper      

      along with year of graduation (YOG) whenever placing in portfolio (ex. WAC).

6. Students will use their neatest penmanship, avoiding crossouts or other disfigurements.  The teacher reserves the right to request that a student type his/her assignments.  With the number of computer labs and individual computer access, students will use a word processor.

7. Students will trim (with scissors) the edges of pages torn from spiral notebooks.

8. Students will submit work on standard 8 ½ x 11 paper that is not folded or torn.

9. Teachers reserve the right to hand back and make a student rewrite any     

            paper that does not meet the above standards.


