How to create a parchment account
and order a transcript

STEP 1: Go to parchment.com
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S+ CREATE ACCOUNT 2] SIGN IN @ CUSTOMER SUPPORT

[e_j parchment Markets Boerts @ Risources

Turn Credentials 1”.co Opportunities

8,000+ education institutions, business?” _afid other organizations trust Parchment to help turn
credentials like transcr” _./diplomas or certificates into opportunities.

ORDER, © «M, MANAGE & VERIFY ACADEMIC RECORDS

Would Like To... v
5] Already have an account?

Click here to () (s (2
create an account ' '

PARTIES ACADEMIC AGENCIES ORGANIZATIONS

Your Milestones, Your Credential Profile

PLACE AN ORDER
Whether you need to order a transcript or other credential type
for you or someone else, we've got you covered. Get started .
with the dropdown menu above. —
https://www.parchment.com/create-account/ v
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Sl CREATE ACCOUNT

Markets Products

2] SIGN IN @ CUSTOMER SUPPORT

Events ¥ Resources

Click here

= scholarship works...pdf

H O Type here to search

Learners or Parents

Current students, alumni or parents.
Start your transcript order here.

ORDER

( Which Of These Best Describes You?

s

Education Administrators

Counselors, Registrars or other Academic Record Administrators should identify their market page,
select the product of interest and then submit a request to “Start the Conversation”.

FIND YOUR MARKET

FoLlowus: § W in N

MARKETS PRODUCTS

Order My Credentials K-12
Order On Behalf Higher Education

BLOG

Third Parties or Verifiers

Third party orders or verification companies have a few options. Click to learn more.

CREATE ACCOUNT

Track An Order Other Organizations

State Agencies

Learners

SIGN IN
(@ SUPPORT
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¥ Sign up with Facebook

OR

First Name Middie Name (Optional) Last Name

Enter your A s parenilieadigunii

first name, =L B i = - Select 11*" grade if you

IaSt name’ Highest level of education / are Currently a Senior
and date of [r1mgrec ]
birth

\ Use a personal email

address, NOT your
es anc S‘CV'\C'C-'S"DDT’Cg"ETSCjSCO/EFT‘g‘TE SChOOI email*

......

Password must be at
least 7 characters long

Yes is recommended

By signing up you agree to the Parchment terms of use and privacy policy.

Have a Registration Code?

Already have an account?

*Using your school email is not recommended as you might not be able to access your school email after you graduate.

E‘ parchment TermsofUse | PrivacyPolicy | © 2018 Parchment

% scholarship works...pdf Show all X

-
. ™ v = 9:12 PM
H O Type here to search : L wy £~z = 10/1/2018 EI




[ Parchment Exchange - L X

& C | & Secure | https://www.parchment.com/u/email /verify
E ESPN:The Worldwic: @) Getting Started [0 MapQuest Maps - C Imported From Firefc /4 Login

[o_j parchment DASHBOARD

Nearly There.

Log in to the email
you used to create
your account.

We emailed a verification code to
ilenedover99@gmail.com

Please enter the code below

Confirmation Code SUBMIT

Please check your spam folder if you don't see the email. Having trouble?

Re-send My Verification Email | Start Over

Privacy Policy Terms of Use Contact Us
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Google

Gmail ~ “ [+]

Inbox
Starred
Sent Mail
Drafts (1)

More labels ~

® llene -
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Click here

Imported From Firef

/& Login

¥ - More ~
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Hi llene,

Please click the green button to verify that this is your
email address or enter your verification code into the page
you were just on:

OR enter your

S Verify your email address verification code

No recent chats
Start a new one

AYuONv

Welcome to Parchment! We are really happy to have you
here.

Thank you,
The Parchment Team
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Contact information

Country of Residence

Fill out your address, current

Clty, State, and Zip COde. Address Address 2 (Optional)
Current City State
Click on your Gender. ae '
Zip Code Cell Phone Number (Optional)
Gender () Female (O Male
If you do not know your GPA, R T S Ay i _ lect
enter your best estimate. You Unweighted GPA Current Grade Level you are a senior, selec

_> Twelfth grade ' / Twelfth grade-

Year Beginning College

can correct it later. Your
unweighted GPA is your

overall GPA without weighting \ If you plan to start college in the
for AP classes or dual LET COLLEGES CONTACT ME | fall after you graduate, select
enrollment classes. 2022. If not, select the year you

intend to begin college.

Privacy Policy Terms of Use Contact Us Copyright ©2017 Parchment
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E parchment DASHBOARD  ORDERS
Need to send a transcript? B

Pick colleges to find out your chances

Add up to three now. More can be added later.

Add colleges to your list

Type to search colleges

Click here

Type to search colleges

Type to search colleges

Test scores

We help you predict your chances of getting into colleges on your list

ACT
ACT

SAT

SAT Test Year 2016 and after - new SAT score v
SAT Math SAT Reading

Privacy Policy Terms of Use Contact Us Copyright ©2017 Parchment
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Credentials College List College Matches
llene Dover
Order your credentials from over
9000 organizations in our network
Click here > @ddingaschool or organization you atten)
College List v
Colleges and scholarships are looking for you! X
Chance of admission
Q - E
NTERESTED ~ APPLYING ~ ACCEPTED ~ DENIED  ALL EoER i€ B
¢ We found one or more settings that might
affect battery life
Name A-Z v Status Admissions Chances Yours/Avg More Info =
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1. Search 2. Enroliment Info
L

Add Your School or Organization

Run a search below to add the school you attended to your account. After adding your school, you can begin ordering transcripts.

Type Hartland _> Search by high school or college name

Run a search to add a school or organization

Privacy Policy Terms of Use Contact Us Copyright ©2017 Parchment
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1. Search 2. Enroliment In
—

Add Your School or Organization

Run a search below to add the school you attended to your account. After adding your school, you can begin ordering transcripts.

swartz creek

School/Organization

Swartz Creek High School

Swartz Creek Academy

Location

Swartz Creek, MI, US

Swartz Creek, MI, US

Privacy Policy Terms of Use

Contact Us

Click on ADD
next to your

s / school

Hartland High
High School “ SC h OOl

Copyright ©2017 Parchment
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Search 2. Enroliment Info

Add Enrollment Information

*=Regquired

Enter your current enroliment information for this school.

@ Swartz Creek High School

A message from Swartz Creek High School

Welcome to Parchment Exchange. Swartz Creek High School is offering this service to make ordering transcripts easier for you. It's also more efficient for
colleges and your Creek counselors, and ensures delivery of your transcript to the colleges you choose in the format they prefer.

If you have any questions about Parchment, select the "help" link above.

Enroliment Status* (®) Currently enrolled

O Not currentiy enrolled Earliest Year - If you are a senior and you have
attended Hartland High School the entire time you’ve
56 W B A e St i been in high school, select 2018. If you transferred
Select your Date of Birth * from another school after 2018, enter the date when

Gender. \ pee oL e ' you enrolled at Hartland High.
Gender

Gender

, Expected Grad Year - Enter 2022, if you are going to
Earliest Year * Expected Grad Year *
Selectyear v selectvear  v| = graduate at the end of this school year.

10:28 PM
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Enroliment Status* (®) Currently enrolled -

) Not currently enrolled

| waive my right to
Your Name
access is the llene Dover

recommended ChOICG. © I would like to add a p match the al I'm ordering
Date of Birth *
Dec v 10 v 1999 v

If a teacher, counselor, or

some other individual has to Gender
write a recommendation or Female |
provide information about 4
Earliest Year * Expected Grad Year *

you, by law, you are able to
see what they wrote. It is
recommended that you
waive your right to view this
information. Anyone who
has to write a
recommendation or provide
information about you tends
to be more honest knowing
that you are unable to view
what written. As a result
colleges typically view the
information to be more
reliable, if you waive your
right_ Also, not waiving your (O I do not waive my right to access
right suggests that you are
concerned what someone

will write about you.

Privacy Policy

a i N 9 E 4# ma § @ © p3 ~

‘ = B

FERPA Privacy Rights

recommendations and completed SSR forms where the student has agreed the documents will be private and the student will not view them. If you wish to
waive your right to review those documents, you may do so below.

Under the 1974 Family Educational Rights and Privacy Act, an applicant who is admitted and enrolls has the right to review his/her educational files
including recommendations. To obtain confidential recommendations for the purposes of admission and academic counseling only, it is possible to waive

one's right of access. If you wish to voluntarily waive your right of access to this document, select the checkbox below, constituting your electronic signature.
If you have questions about this waiver, please discuss its implications with your counselor.

recognize the confidential nature of the Secondary School Report and other recommendations and

(® | waive my right to access

[#]1 authorize a copy of my credential(s) to be stored in my Parchment account where | can view and manage the document(s).

Terms of Use Contact Us Copyright ©2017 Parchment
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Credentials Co Ce

Profile is 19% Complete | Quick Questions w

llene Dover

Your Schools / Organizations:

Swartz Creek High School

You can now get your credentials! Here is what is waiting for you at this organization.

Order Your

Click here

© Add Another School or Organization You Attended
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.E : 4 Click here so
that you can
Select a destination get 3 COpy
of your

transcript.

Where would you like to send your credential
(o}

An Academic
Organization,
Admissions Office,
Business, or Other
Organization.

Yourself or
Another Individual

e.g. NCAA, Common App, Parchment Universit

Run a search to select a destination

= 10:49 PM
A
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Select a destination

OR

Where would you like to send your credential

An Academic Yourself or
Organization, Another Individual
Admissions Office,
Business, or Other
Organization.

Retype* you r Enter Order Details:
email address, R
then click Save & O Printed & Mailed
Continue.

[v]1 am sending this order to myself

By sending to yourself, a copy of your credential will be added to your Parchment.com account
Destination Name

llene Dover

Attention Name (optional)

Recipient Email

Retype Email

Ex: recipient@example.con

B pi

*If you accidentally mistype your email address the first time, the error will not be caught if you just copy and paste.

10:55 PM =]
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Order Details

If you ARE
READY to
send your
transcript to

: FROM TO o
1 LS Delete this item
COI Iege S’ CI |Ck Swartz Creek High School m llene Dover ci

Swartz Creek, MI ilenedover99@gmail.com
here.

Order Details

Your order has NOT been placed yet.

Item(s) being ordered:

When do you want this sent?

TRANSCRIPT

Send Now v

Transcript

&lvery Method ;

J Credential Fee $3.25

If y0 U A R E Shipping / Handling $0.00
Subsidized $3.25

NOT READY
to send your
transcript to a

Subsidy provided by:

+ Add Another Destination
Item Total $0.00

Add Another Item

. Total Credential Fees $3.25
COI Iege, CI |C.\ Total Shipping / Handling $0.00
here' Order Total $0.00

— T
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Select Destination

Select a destination

Where would you like to send your credential R A
If you clicked on °

* Add Another ke ot
Destination, you will Bm%r:h

see this screen. Type Organization.

the name Of a _> | Search by organization name, e.g. NCAA, Common App, Parchment Universit i

college to which you

would like your

transcript sent.

Run a search to select a destination

11:06 PM E
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Select Destination

Select a destination

Q
E . OR
Where would you like to send your credential 0
(o] D)
An Academic Yourself or
Organization, Another Individual

Admissions Office,
Business, or Other
Organization.

Advanced search ~ If you see the
Esition SvanizatRrTe name of the
i s by oo Collge MUndergradute Select college to which
— T— Select you would like

>
}
It
A
D

Institution

Bisk Education for the benefit of Michigan State University FL US
State of Michigan- DETROIT PROBATION rl\)jt[]o;(, College /Undergraduate Select yo u r t ra n SC rl pt

sent, select that
college.

[»] Add this college to my list

Not finding your destination?
You can enter a destination manually by using a street address or an email address. Enter Your Own

Qunnart Privarv Palinv Tarmc nfllca Contart llc Conuricht @2017 Parchmant
11:10PM
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Order Details

Order Details

Your order has NOT been placed yet.

Item(s) being ordered:

FROM TO -

W Delete this item
Swartz Creek High School llene Dover
Swartz Creek, M| ilenedoverg9@gmail.com

When do you want this sent?

Send Now v
Transcript
Deiivery Method Credential Fee $325
? Electronic - Shipping / Handling $0.00
MRS e Subsidized $325
o i
’ Add Another Item v |
+ Add Another Destination
Item Total $0.00
FROM TO .
W Delete this item
@ Swartz Creek High School Michigan State University
Swartz Creek, M East Lansing, MI, 48824-2604
When do you want this sent?
Send Now v
Transcript
if E‘E"" Meshod Credential Fee $3.25
B le SRR SR
:_ R Shipping / Handling $0.00
SEESSE s Subsidized $325
Subisidy provided by
Add Another Item v |
+ Add Another Destination
Item Total $0.00
$6.50
$0.00
Order Total $0.00

You can add another
college by clicking on
+ Add Another
Destination. If you
are ready to submit
your order, click on
Save & Continue.

11:15PM
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Review
Please Review Your Order (2¢
s NOT been placed yet.
TO
llene Dover
When do you want this sent?
Send Now Credential Fee $325
Shipping / Handling $0.00
Subsidized $3.25
Transcript e et
Item Total $0.00
When do you want this sent?
Send Now Credential Fee $325
Shipping / Handling $0.00
Subsidized $3.25
Transcript s
Click here
Item Total $0.00
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Consent
If you are 18 or older, sign Provide Consent

yo u r n a m e (fi rst a n d | a St | authorize Parchment to release my academic credentials from Swartz Creek High School to the destinations | select

Sign here with mouse or finger:

name is sufficient) in \
cursive using your mouse. X

Type Parent/Guardian Name:

Type your first and last —p

n a e []1 certify under penalty of law that | am the individual identified above and | am authorized to take this action on behalf of my child.
l I l . /

<¢—— C(lick here

If you are under the age of 18, you must have a parent or guardian sign and type their name to allow your
high school to send your transcript to colleges.

Support Privacy Policy Terms of Use Contact Us Copyright ©2017 Parchment
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Order Confirmation

Thank you for your order. You will receive an email confirmation shortly.

If you see this Your order has been sent to your school for fulfillment. Thanks
screen, Hoc

. Share the News!
congratulations! £

Order Total : $0.00 Order Details ?

You have
successfully
ordered your
transcript.

How else may we help?

Track your Order Want to see your chances?

Add schools to your college list to view your admission chances,
compare and research.

See the status of your order and find out when it's
delivered

Here are some suggestions based on your College List

Harvard University
Cambridge, MA

Click here
to track

© Add to My College List

your order.
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Order History Account Settings

Sign Out

Need to place a new order

Create new orders from the credential tiles on . When you’re ready
s to log out, click on
Profile, then click on

Document ID Status Recipient Price Track .
Sign Out.
T403AXQ) Order submitted to school Michelle Mahl $0.00 v
Where's my transcript? > m > °

High Parchment Recipient

You placed an order on October 2, 2018. Your school Document Type: Transcript Recipient
needs to review it. Your school must approve your Michelle Mahl
request before it will be sent, which may take several Delivery Type: Electronic mahi28@aol.com

ays.
days Processing Time: Now

Privacy Policy Terms of Use Contact Us Copyright ©2018 Parchment
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